	Professional Development Checklist

	
	
	
	

	Name: 
	CAPID:
	
	

	
	
	
	

	Task
	Technician
	Senior
	Master

	Serve in a DDR position for 12 months
	 
	 
	 

	Attend at least one CAP-DDR workshop/seminar
	 
	 
	 

	Develop and implement plan with the unit commander and/or
command staff to integrate the DDR program into unit activities.
	 
	 
	 

	Give a presentation on drug awareness to a non-CAP group or
organization
	 
	 
	 

	Implement a minimum of six (6) lessons, events or activities on 
drug awareness at the unit level within a 12 month period.
	 
	 
	 

	Promote the internal awareness through use of a professional
quality bulletin, memo, newsletter or message, either in print
or on the unit webpage.
	 
	 
	 

	Complete and submit the DDR After Event/Activity report IAW 
wing and CAPNHQ-DDR policies.
	 
	 
	 

	Earn the DDR Technician Rating
	 
	 
	 

	Serve in a DDR position for a total of 24 months
	 
	 
	 

	Successfully complete a minimum of two (2) workshops/seminars
at wing, region or national level, or community/external
organizations. First Workshop date:
	 
	 
	 

	Second Workshop date:
	 
	 
	 

	Submit one press release to local or CAP media with photos
	 
	 
	 

	Submit one press release to local or CAP media without photos
	 
	 
	 

	Plan and implement one (1) workshop/seminar a the wing level
	 
	 
	 

	Complete and submit a minimum of six (6) DDR reports IAW
wing policies.
	 
	 
	 

	Earn the Senior DDR Rating
	 
	 
	 

	Serve in a DDR position for 36 months
	 
	 
	 

	Conduct 2 workshops, seminars or DDR events at the region level
First event date:
	 
	 
	 

	Second event date:
	 
	 
	 

	Implement a minimum of three (3) drug awareness events to the
public. First event date:
	 
	 
	 

	Second event date:
	 
	 
	 

	Third event date:
	 
	 
	 

	Distribute at least one (1) professional quality drug awareness
message monthly.
	 
	 
	 

	
	
	
	

	
	
	
	

	Technician rating awarded
	 
	
	

	Senior rating awarded
	 
	
	

	Master rating awarded
	 
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	I___________________________________(title)______________
	
	
	

	verify that _____________________________has completed all the
	
	
	

	tasks required for the technician level on     ___/_____/_______.
	
	
	

	
	
	
	

	
	
	
	

	______________________________________________________
	
	
	

	
	
	
	

	
	
	
	

	I____________________________________(title)_____________
	
	
	

	verify that ____________________________ has completed all the
	
	
	

	tasks required for the senior level on     __/____/____.
	
	
	

	
	
	
	

	
	
	
	

	______________________________________________________
	
	
	

	
	
	
	

	
	
	
	

	I___________________________________(title)________ ______
	
	
	

	verify that _____________________________has completed all the
	
	
	

	tasks required for the master level on   ____   / ____   / _____.
	
	
	

	
	
	
	

	
	
	
	


